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About Dickleburgh Pre-School

Dickleburgh Pre-School opened in April 2010 to provide a welcoming, happy, safe and well planned environment for pre-school children to learn, play and develop in an imaginative and satisfying way. 
Our aim is to encourage children to learn, gain confidence, become socially aware and develop the ability to express themselves in a caring and friendly environment. We aim to provide high quality care and education working in partnership with parents to offer a service which promotes equality and values diversity.
The Pre-School has its own building on site at Dickleburgh Primary School. There is a main room for indoor activities, a good-sized covered outside balcony area and a large, safe outdoor play area that is used by the Pre-School. Ofsted monitors, regulates and inspects our Pre-School, its learning environment and curriculum. 

Dickleburgh Pre-School is a registered charity and managed by a Committee of mainly parents. You are more than welcome to join the Committee and help us to manage and develop the setting.

Our setting welcomes you and strongly encourages you to continue to help your child to learn and grow, and to become involved with the further development of the Pre-School.

Staff

Dickleburgh Pre-School employs experienced and dedicated staff who provide the highest possible quality care and education for the children in a welcoming, safe, stimulating and happy environment.
All committee members and staff are checked by the Criminal Records Bureau.

Starting and settling in at Dickleburgh Pre-School

We are registered to take children from two years of age.  It is important that your child feels settled and comfortable here, so for the first few sessions you are welcome to stay a while to help them settle in. It takes some children longer than others to become settled into a new environment, especially a group one. We judge a child to be settled when they have formed a relationship with a member of staff, for example the child looks for a member of staff when he/she arrives, goes to them for comfort and seems pleased to be with them. The child is also familiar with where things are and is pleased to see other children and participate in activities. We have a key person allocated to each child and their family to help with this process.

 If you have any concerns about your child starting and settling in, do speak to any staff member.
Opening Times

	
	Morning session
	Lunch time session
	Afternoon session

	Monday
	8.45 – 11.45
	11.45 – 12.30
	12.30 – 3.30

	Tuesday
	8.45 – 11.45
	11.45 – 12.30
	12.30 – 3.30

	Wednesday
	8.45 – 11.45
	11.45 – 12.30
	12.30 – 3.30

	Thursday
	8.45 – 11.45
	11.45 – 12.30
	12.30 – 3.30

	Friday
	8.45 – 11.45
	11.45 – 12.30
	12.30 – 3.30


Priority for lunch club is given to children wishing to stay all day.  
There may be occasional extreme circumstances when the Pre-School may be forced to close.  This would only happen if there was no other alternative, and parents would be informed as soon as possible.


Our Curriculum

Our curriculum is guided by the Early Years Foundation Stage (EYFS) which follows principles from Birth to Three Matters and the Foundation Stage Curriculum.  The overarching aims of the EYFS are to help children achieve the Every Child Matters five outcomes:

· Staying safe

· Being healthy

· Enjoying and achieving

· Making a positive contribution

· Achieving economic wellbeing
The EYFS  aims to help children achieve the 5 outcomes by:
· Setting standards

· Promoting equality of opportunity

· Creating a framework for partnership working

· Improving quality and consistency

· Laying a secure foundation for future learning and development

Principles

The EYFS principles are grouped into 4 themes:

· A Unique Child

Principle: Every child is a competent learner from birth who can be resilient, capable, confident and self assured

· Positive Relationships

Principle: Children learn to be strong and independent from a base of loving and secure relationships with parents and/or a key person

· Enabling Environments

Principle: The environment plays a key role in supporting and extending children’s development and learning.

· Learning and Development

Principle: Children develop and learn in different ways and at different rates and all areas of learning are equally important and inter-connected.

Curriculum activities are presented to cater for differing development levels and preferred learning styles.  We build on what the children can already do and plan weekly to ensure that all areas of learning are covered with equal emphasis and that children’s current interests and individual needs are taken into account. All areas of learning will be delivered by staff through planned, purposeful play, with a balance of adult-led and child-chosen activities.
Working from the EYFS guidelines, we follow seven areas of learning and development; three prime areas and four specific areas:
Prime Areas:
Personal, Social and Emotional Development

Our Pre-School is a warm and welcoming place, where children can develop self-confidence and self-esteem.  They develop independence (self-care) whilst also being part of a close community; building strong relationships with one another and with the staff. Children are encouraged to understand what is right, what is wrong and why.  They are also encouraged to express their feelings and respect the feelings of others and to value diversity and difference. Children learn to share and take turns and to select resources independently.
Communication and Language
Listening to songs, stories and rhymes and talking about them help our children to extend their vocabulary and fluency of speech, communication and listening skills.  All communication is important, including non-verbal forms of communication, ranging from a welcoming smile or a wave to more formal signing. 

The practitioners at Dickleburgh Pre-School always ensure that the children are given time to respond. Children are give full attention and encouragement in their thinking.
Physical Development

Our outside area provides the children with a great space to move about in, use ride-on toys, climb, balance, jump, throw and catch, developing both gross and fine motor skills.  A wide and exciting range of play equipment provides the ideal setting for imaginative and active play.

Our children play outside every day; following the motto “there is no such thing as unsuitable weather, only unsuitable clothing”. 

On a smaller scale, both indoors and out, the use of paintbrushes, scissors, pens, small world toys, craft activities, threading and building enable children to handle small objects with increasing control and precision.

Specific Areas:
Literacy
As children’s communication skills develop, we can build on mark-making skills, story-telling and signing.  Children are encouraged to understand that written symbols carry meaning and to be aware that writing is used for many purposes. They are encouraged to experiment with writing and drawing and developing their skills in identifying and using some letters of the alphabet.
Mathematics

Our activities, books and equipment enable the children to become familiar with the building blocks of early mathematics; shapes, sizes, sorting, ordering, counting and matching.

The language of mathematics is used to familiarize children with many features of mathematical development: biggest, smallest, higher, lower, under, over, triangle, square, more than, less than, how many, etc.

Support is given to developing these mathematical skills, taking those who are ready to basic addition and subtraction.

Understanding the World

We encourage the children to explore, investigate and question the world in which they live to help develop their enquiring minds. Both indoor and out, our children learn to look at what makes things the same or different and why.

We enjoy encouraging children to build and create with different materials.  Gluing leaves to make a hedgehog, making shapes with shells, growing plants from seed are all activities that contribute to an array of learning about the world and how it works.

We explore other countries, cultures and religions by learning about other children. 

Festivals and celebrations from a wide range of cultures are marked by relevant activities within our Pre-School throughout the year, as part of encouraging the children to understand and value the diverse community in which they live.

We also incorporate use of ICT resources into our daily learning including computer, cameras and programmable toys.

Expressive Arts and Design
Children at out Pre-School are encouraged to use our wide range of creative resources to express their ideas and feelings. This includes art projects, collage work, printing and modelling, enabling them to express their ideas in two-dimensional or three-dimensional ways.

Children have many opportunities to listen to a range of musical styles, songs, rhymes and stories and to sing and dance or play musical instruments.

Imaginations flourish at our setting; role play, dressing-up, story-telling, art and music feed into the imaginative process. Active participation is encouraged at all times.

None of these areas of learning and development can be delivered in isolation from the others. They are equally important and depend on each other to support a rounded approach to child development.

Staff follow the Practice Guidance for the EYFS which sets out key learning objectives which describe the stages through which children are likely to pass as they move on to achieve Early Learning Goals (ELG’s). For each area of learning and development the ELG states what is expected each child will know, and be able to do, by the end of the reception year.

There can be a big difference between the development of children of similar ages.  At the same time, age can be a cue, when taken with all other factors, to indicate that development may be atypical and that a child may need extra support.  Each child’s progress is individually observed and monitored in order to provide the appropriate activity or learning opportunity to help the child move on to the next stage of development.

Daily and weekly plans of activities are displayed, and feedback and suggestions from parents are always welcome.
Adult Support for Children’s Learning

A high level of adult support enables us to offer a curriculum which:

*
gives children individual attention

*
gives them confidence in themselves as learners

*
develops their natural curiosity

*
allows them to progress towards the Early Learning Goals at the end of their reception 

year in school

*
develops their social and physical skills

Learning Journey

We keep a Learning Journey profile for each child, this is a confidential written report and by looking, listening and noting staff are able to:

· Get to know a child better and develop positive relationships with children and their parents/carers.

· Plan appropriate play and learning experiences based on the children’s interests and needs, and identify any concerns about a child’s development.

· Further develop their understanding of a child’s development.

Staff observations of children help them to assess the progress which children are making. Observations help staff to decide where children are in their learning and development and to plan what to do next.  We carry out regular short observations of children and use them as part of the process for recording the child’s progress and development. The progress record will include photos and examples of the children’s work.  We will also complete a written progress report for every child between the age of 2 and 3, which will be shared with parents.
Parents are children’s first and most enduring educators and know their children better than anyone else and therefore parents input into these records are vital.

The Key Carer
Our key carer system means that we take into account the needs of every child and staff support children in developing and learning at their own pace.

A key carer has special responsibilities for working with a small number of children, giving them the reassurance to feel safe and cared for and building relationships with their parents/carers.

The key carer will observe and keep records of each child’s development.  They will share perceptions with parents/carers and colleagues to identify areas where extra support may be needed, to recognise and celebrate strengths and to gain a better knowledge of what each child can achieve.  This will enable our Pre-School to improve its provision and develop the learning environment.
Special Educational Needs

Dickleburgh Pre-School provides equal opportunity of learning for all children, including those with special educational needs.  Our staff are experienced in working with children with a range of additional needs. If you wish to discuss your child’s own particular needs, please make an appointment to see Teresa Mercer, who is our Special Educational Needs Co-ordinator.

What to wear

Please dress your child in clothes and sensible shoes that will enable them to move about freely and explore – something easily washable and nothing too new! Please bring extra clothing in a named bag in case your child has an accident.  It is good for children to practice their skills of independence, so simple clothes they can handle themselves when they go to the toilet are perfect.  

Jewellery, particularly hoop earrings, necklaces and bracelets can be dangerous when children are active, so we ask that these are not worn by children at the setting.

On wet days please bring a raincoat and boots for your child.  On hot days please provide a sun hat and apply sun cream before you leave your child with us.

Dickleburgh Pre-School uniform is available for you to purchase for your child if required.  The cost is £7.00 for a polo shirt, and £8.00 for a sweatshirt – please see any staff member or complete the order form.

Fees

From September 2014 our fees for a 3 hour session will be £8.25.  A lunch session is also available at an extra cost of £2.00 (or £4.00 to include a school lunch).   The term after your child turns 3 years old, they qualify for five free (Government funded) sessions a week. Any extra sessions or lunch sessions will be charged as above.  Funding is also available for some 2 year olds, please see a member of staff for further information.
We are responsible for applying for Government funding on your child’s behalf.

Fees are still due if your child is absent from Pre-School through illness, holiday or for other reasons.

Payment of fees can be made by either cash or cheque.  Invoices will be sent out a week before payment is due, and fees will be expected half-termly in advance. A copy of our fees and finance policy is available to all parents.

Ill Health

If your child is unable to attend a session due to illness or otherwise, please telephone to notify their absence.

If your child becomes ill whilst at the Pre-School, we will contact you immediately and ask you to collect them.  Our staff are trained in Paediatric First Aid.

We ask for your consent to contact emergency services if required.  If your child develops a contagious illness, please follow doctors advice about how long they should be absent from the Pre-School.  If you are unsure of this, please speak to a staff member who will be able to look at guidelines and requirements.
If your child has an ongoing health condition that will affect their activities at Pre-School, please inform us on your registration form.

Hygiene

Children are encouraged to wash their hands after visiting the toilet and before eating. If your child has a toilet accident or they spill something on themselves, they will be cleaned and dressed in their spare clothes, and their dirty clothes will be packed up for you to take home.

If your child uses nappies, please always supply spare nappies, wipes, nappy bags and spare clothes. They will of course be changed if they soil their nappy.  

Snack time/Lunchtime

The Pre-School makes snack time a social occasion and staff will sit with the children.  During this time we will encourage independence and promote healthy eating. During both morning and afternoon sessions, children are given a drink and a healthy snack, such as fruit kebabs, sandwiches, vegetables, toast, yoghurts, etc. If there is anything your child is allergic to, it is vital that you notify us on the Registration Form.

Children staying for lunch must bring a packed lunch in a lunchbox with their name clearly marked.  We encourage you to provide a healthy lunch, and we supply water for children having lunch if they do not have a drink from home.
If your child requires a cooked school dinner, please inform staff on the morning that they need the dinner, so that we can order it from the kitchen for your child.  The school dinners are healthy, nutritious and varied.
Moving on from Pre-School

Children start primary school at the beginning of the Autumn term after their fourth birthday.

We work very closely with the Primary School to make the transition for the children as smooth as possible. 

Partnership with Parents

Our staff see themselves as co-workers with parents in providing care and education for your child. There are many ways in which parents/carers can take part in making our Pre-School a welcoming and stimulating place for children and parents such as:

· Exchanging knowledge about the child’s needs, activities, interests and progress

· Sharing their own special talents/interests with the setting

· Helping to provide, make and look after the equipment and materials used in the children’s play activities

· Being part of the management of the Pre-School by becoming a committee member

· Joining in community activities in which Pre-School takes part

Parents will receive a newsletter at least every half term. These will include details of activities for the coming term, fundraising events, special events and general information for parents.  

Each child has a personal folder which details his/her individual development throughout their time at Pre-School. These folders are available for parents/carers to view and contribute to at any time.  Please bring in details of your child’s activities outside Pre-School to share with us.

We welcome parents/carers who wish to contribute to the pre-school, and parents can stay and play during a session.  Please speak to a staff member about your availability and the guidelines for staying. A helping hand is also greatly appreciated on outings.

Information about your child and the Pre-School curriculum is always available for you to access.  The Policies and Procedures of our setting are available for you to read in the Pre-School.

The Committee 
We are a charity run by a Committee made up of mainly parents.  You are welcome to join the Committee to help with management, fundraising or administration. As we are a charity, we are constantly fundraising for money to develop the Pre-School.  Just attending and spending at the fundraising events held really helps. We hold an Annual General Meeting once a year where the posts of Chairperson, Secretary and Treasurer are nominated and elected. The AGM is open to parents/carers of all children who attend the Pre-School and it is their forum to look back over the last year and to help shape the coming year.
The committee is responsible for:

· Managing finances

· Employing and managing staff

· Making sure the Pre-School has and works to policies which help it provide a high quality service

· Making sure the Pre-School works in partnership with parents/carers
· Making sure the Pre-School adheres to the law

· Making sure the Pre-School meets the aims set out in the constitution

Thank you for expressing your interest in Dickleburgh Pre-School.  We feel sure that the children in our care will flourish and build both self-esteem and confidence and will be motivated to learn through play in our fun, safe and caring environment.

Please feel free to contact us for further information at any time. Our telephone number is 07905 085816
